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HSHCKBAIIIIfl 3A SAEMAHE HA NAGX{HOCTTA:
Ha 44rxcrrocrra ,Co4e6en ceKperap" ce Ha3HaqaBa Aurle, Koero:. e 6urapcrra tpax<AaHHH, rpax<AaHHH Ha Apyta A6p)KaBa - rrAeHKa Ha
EeponeficKvls. sblo3, Ha Apyra A6p)KaBa - crpaHa rro Cuopasyrvregurero 3a
EeponeficKoro HKoHoMHT{ecKo rrpocrpaHcrBo, vttvr Ha Kon$e4epatlaf, Illeefiqapns;
. e HaBBpITTHAO TTBAHOAeTHe;
. He e rrocTaBeHo rroA 3a[peqeHHe;
' He e ogbxAaHo Ha ArrrrraBaHe ot ceo6oAa 3a JrMr4trrleHo npecrtrrleHrre ot o6ut
xapaKTep;

' He e AHrrreHo rlo gboTBeTeH peA or rrpaBoTo Aa 3aeMa orrpeAe^eHa,qAB)KHOCT;
' orroBaps Ha MI-rHLIMaAHure uzracKBaHug 3a creneH Ha 3aB6prrreHo o6pasoaarrrae
u paHr vl;/\u npo$ecuoHaAeH oflI-IT, KaKTo vr Ha cnequ$urrHraTe vrgvrcKBarrvrs,
[peABLIAeHH B HopMaTHBH]ITe aKToBe 3a 3aeMaHe Ha,trAGx(HocTTa;
' He e a fiepapxarrecKa Bpro3Ka Ha plKoBoAcrBo H KoHTpoA sbc cLnpyr r.rAH
sbrrpyra, c Al'rq,e, c Koero e BbB QaxtavecKo gb)r(HTezrcrBo, c poAHlrHa no fipaBa
IrvIIJvIs.6es orparruqeHlr.s, uo c,rpe6peHa ll:a:rrvrs. Ao rrerBbpra cre11eH BKArorrHTeAHo
I-IAH nO CBaTOBCTBO AO r{eTBbpTa CTeneH BKAIOT{LITeAHO;

' He e eAHo^t4rreH T.bproBerl, HeorpaHnqeHo orroBopeH cBApyx<Hr.rK B TBpT.C)BCKO
ApJDKeCTBO, )mpaBHTeA, TBpIOBCKH nBAHOMOrrIrrHK, TSp|OBCKp1 11peACTaBHTeA,
flpoKypHcT, TbproBcr(H frocpeAHl4K, AT4KBHAaTOp Ia/l],d CIz}jAHK, rr^eH Ha OpraH Ha
yrrpaB^eHvre Ij,&I,I KoHTpoA Ha rBproBcKo ApyJKecrBo HAH Kooflepaqr4rr;. He e gbBerHr.{r( B o6rrgarrcxr{ gbBer;
' He 3aeMa pBKoBoA}Ia VLN,'I KOHTpOAIIa AAG)KHOCT B nOATATAT{eCKa rrapTlrrl;
' He pa6olLl rro rpyAoBo rrpaBoorHorxeHvre fip:a Apyf pa6oto4arel, ocBeH Karo
npefloAaBaTe^ BbB BHCrrre J THAI{IIIe;

' He e aABoKar, Horaplryc, qacreH c-sAe6err H3rrbAHHTeA H He yrrpaxgsBa Apyra
ceo6o.qna upoSecus.



IISHCKBAIilTIE, 3A SAEMAHE .trATX{HOCTTA:
. O6paeoBaHue - 3aB6prxeHo cpeAHo o6paeoBaHrre;

' KotrutortpHa rpaMorHocr: orltrr{Ho BAa^eeHe Ha KoMrrrortpeH Marrrn:rrortnc vr

JrMeHr.rsr 3a TeKcToo6pa6otra c rpotpaMeH upo,qrKT word;
' Otarrrquil rro3Haul-rff rro npaBorrkrc, rpaMarr4Ka, [JrHKTyarIHs vr crvrr\yrctvrKa.
' Au'tuu AeAoBH KarrecrBa: orlur{HpI yMeH?Irr sa pa6ora B eKHrt, o[epar]rBHocr LI

KOIvfJTHHKaTHBHOCT;

IIOIIbAHHTEAHH H3HCKBAHHfl:
o flocmn Ao KlaczQraquparra uu$oprrra\as. c HHBo ,cer(perHo" (uo ilpeqeHKa:r.a

aAMHHHCTpaTHBHT.TS pGKOBOAT{TeA na oXpr>reH gbA ctvtolau, 3a H3rr6AHeHHe Ha
KoHKperHo Bb3rro)Kena sa,r(avn).

OCHOBHH QYHKIIHH lourcauue sa g, rrxrocrral: HsnlnH.sea AefiHocrz rro
rroAroroBKa Ha Aelara 3a pa3rlex<AaHe e cr4,e6ru4 3aceAaHurr, cbcraBs nporoKola
3a orKpHTHTe coAe6nra 3aceAaHrls rroA AHKToBKaTa Ha npeAceAarels Ha sbcraBa,
H3lOTBg npLI3OBKHTe fIO OTAO)KeHHTe AeAa, BIIHCBa B KHHraTa 3a oTKpI'{TI'I
3aceAaHHs AeAaTa Ha gbcTaBa, c6cTaBg CIIHCbIIH Ha AI,IqaTa 3a rrpH3oBaBaHe B gbAa
cAeA ntpBoro rro Aeloro 3aceAaHue vr Ap. AoKJTMeHTT-I. llenrnrlssa Apyru
3aAbDKeHr{s, B63AoxreHH or rrpeAceAarel.rr Ha sbAa H cBAe6Hkrsr A^MktHacrparop.

OCHOBHH .trA5X(HOCTHH SAAGAII(EII}Ifl:
. Crcraafl [poroKolr{ 3a orKpuTrrre sbAe6Hr4 3aceAaHafr rroA AHKToBKaTa Ha
lpeAceAaTe^.rr Ha cScTaBa, Kor4To ca Ha pa3fro^ox(eHkre Ha cTpaHHTe B TpHAHeBeH
cpoK or sbAe6Horo 3aceA€rHr{e. B [poror(ol]rre 3arrvcBa znSoprvraqns orHocHo
BpeMe Ha 3aceAaHr..reTo, rrpoqecya^HHTe 4eficreas Ha gbAa, cTpaHHTe rro AeAoTo,
upoqecya HHTe HM rrpeAc'TaBldTeLvt, cBHAeTeAlI, Bellu4 AI.IrIa Ia AP.
. flo.qpexr.qa ro peAa Ha rrocrtnBaHero KHt4x(ara zaf or 3aceAaHusra vI rfi
HoMepHpa.
. HgurzrnsBa pa3flopexAaHutflTa Ha qbAa, rrocraHoBeHa B orKprlTure 14 3€u<purHTe
3aceAaHHrr.
. Ctcrags cnagbK Ha Ar.,rqara 3a npu3oBaBaHe B gbAa cAeA rrtpBoro rro Aeloro
3aceAaHHe, Ha rofiro or6errggea Kora v KbAe ca H3npaTeHIrI npl{3oBrc{Te 14

c,ro6rqerrvrrrra.
. Hgrorgs npu3oBKr..rre rro orlox(eHr.{Te AeAa u orpa3.frBa pe3ylTara B KHL{rara 3a
oTKpr.rTHTe 3aceAaHlas, B TpHAHeBeH CpOK O',r CrAe6nOTO 3aCeAaHHe.
. Ilononsa eAeKTpoHHHTe ilanrKH Ha Aelara, Karo cKaHupa H rrpvrcreAlautlBa B
eAeKTpoHHHTe Aocuera Ha Aenara npueruTe B cgAe6rro 3aceAaHue eKcleprvr3vt,
AOKa3aTeACTBa H ApyI:I,J AOKyMeHTH.
. I,'lgrorsq rracMa Ao pa3lvrrHu r.rHcrr.rryulru, B H3[6AHeHHe Ha pa3nopex(AanHsra
Ha sbAa oT OTKpHTI4, 3aKpHTu u pa3[opeAHTeAHH 3aceAaHLIrI.
. Hgrorgs crrugbur{ 3a peAa fi rracoBere Ha crAe6uure 3aceAaHus BBB Bptr3Ka c
ny6ararryeaHero r{M Ha zn$oprvrar.IuoHHHTe ra6lra.
. I43rotga cr,qe6upr yAocroBepeHr4s.
. Hafi-xscHo B AeHs rrpeAu Hacporreuoro 3aceAaHrze c-rAe6rru.sr cer(perap Brr]rcBa B
KHHraTa 3a OTKpHTH 3aCeAaHHs AaTaTa Ha 3aCeAaHHeTO, HOMepa Ha AeAOTO,
cBCTaBa Ha gbAa, cbAusraAoKAaArrHK, JrqacrBaurus npoKypop u csAe6en ceKperap.
. CneA rrpnKlror{BaHe na cr.qe6Horo 3aceAaHue cr.qe6nzsr ceKperap orpa3sBa B
KHLITaTa 3a OTKpIITLI 3aCeAaHvIg. pe3y^TaTa OT 3aCeAaHHeTo.
. Hafi-rrraaro Aecer AHH rrpe4u cr4e6Ho 3aceAanue npoBepsBa BpbrrlaHero Ha
nplr3oBKHTe rr Apyrr.rTe r(HH)r(a rlo AeAoTo H AoKAaABa pe3y TaTa Ha gb4vTfrTa-

AoKAaAr{I'rK.
. Cocrasfl AorqfMeHTH 3a u3rrlaqaHe Ha oflpeAeleHrrre cyMr4 3a Bt3HarpaxAeHvrfl,H
pa3Hocrer Ha eKc[epru, cBHAereAH, crAe6rrra 3aceAarer.czt a Apyru.
. B cpoKa 3a r43rrorBsHe Ha nporoKola npeAaBa o6.seerruTe 3a perxaBaHe AeAa



IJacb4uflTa-AoK^aArrvrK, a or^ox(eHl-rre, [peKpaTeHr.rre Lr c r.{3toTBeHpr €tKToBe AeAa -
B AeAOBOACTBOTO.

' H3roreg rrporoKoluTe 3a orKpHTHTe c+.qe6nz 3aceA€rHlrrr cro6pasno
H3HCKBaI{VTSTa Ha [poqecya^Hr4Te 3aKoH]r.
' O6esAHr{aBa H rroArorBs ctqe6nure aKToBe 3a rry6rrarryeaHero vr1y- Ha
HHTepHeT-CTp€rHHrIaTa Ha sbAa.
flplt pa6ota c AeAa, sbAtp)Karr$.r xzracnQuqupaHa znSoprvrarlHff, ct4e6nnar
ceKperap osbrlecTBasa SyuKrU4HTe cv, Karo crra3Ba npaBra^aTa 3a pa6ora c
MarepPI€lAH, sbABprKaIr{,I KlacuQnqupaua znSoprvrar\fis., perlaMeHTprpaHa s 33KH
H rroA3ar(oHoBaTe aKToBe rro rIpH^aI.aHeTo My.
' crAe6nurrr cer(perap ct6nro4aBa npHHrrr{rra Ha fiepapxu.rHocr.
' Cl4e6nzsr ceKperap crra3Ba rpaBkTlara 3a arlap:aitua v nporuBo[ox(apHa
6esonacnoct, caHHTapHo-xlIrLIeHHure HopMH u rrpaBula, r.rHCTpJrKrrrrHTe rro
3ApaBocAoBHr-r H 6esonacHu ycloBlrrr Ha rpyA.
' CTAe6HHTIT ceKperap rra3l-r Karo czryxce6na tafina cBeAeHusra, Koaro ca craHaAH
H3BecrHH B KpBta rra ca5nx6ara vr 3ac.arar r4HTepecuTe Ha rpaxAaufi, ropuqr4rrecKr.r
AI.,IrIa H A6p>I(aBaTa.
' Ilput a3rrtlHeHae Ha cn5nxe6nr-rre cH 3aA6Ax(eH Hs. vr B o6ulectae :avlfl. >r<HBor Aa HMa
rroBeAeHHe, KOerO He ypoHBa rrpecrr{)Ka Ha c,tqe6nara B^acr.
' Bse*ra Jrqacrue nplr KoopAHHHpaHe na cr.qe6Hara pa6ora, upsKo cBbp3aHa c
.qefiuocma My, 3aeAHo c ocraHalHs rrepcoHal Ha c,b4a.
' Y'ractsa n o6yreHlIero Ha HoBH cAJrrKHTeAI4, Karo ce 3ar6A>KaBa Aa rlr BtBeAe B
pa6orala, Aa pa3scHrlBa H omoBaps Ha rexHr.{ Btrrpocil, cB6p3aHpr c H3rrb1HeHprero
Ha clJrrKe6nute HM 3aA6A)KeHvrs,.

' flpu H3ilbAHeHpIe Ha B,s3lo)KeHrare 3aAaqu He AonycKa 3aKBCHeHr.{rr, ga6assne uan
Apyru oTKAoHeHHs.
o B H3rrblHeHrae Ha B63Ao)KeHHTe 3aAaqu rra3a yt gbxpaHsBa noAJ reHara u
rrpeHacsHara sbAe6na 4orryMeHTaqus.
' Ilpra orsbcrBue Ha cr4e6en ceKperap 3aMecrBa qburr,rs B ra3rrtlHeHae Ha
cn5mre6nare My 3aAbNKeHHrr.

' I43uGnHfIBa BcrrrrKa 3aA6A)KeHr4s, perlaMeHTlrpaHu B yrBtpAeHure or
aAMaHucTparI4BHrrrI plKoBoAr.tTeA Ha Or<prrxen crs4, Crvroasn BmperuHa rrpaBu1a u
[polleAypu, u vI3I.a/rreHuTe OT Hero 3a[oBeAH oTHOCHO OpraHH3aULIfITa u ,qefinOCtta
Ha sbAa.
' Aautta ernrrHo noBeAeHlre c Bcar{KH rpax(A€lHl{, c KoHTo BA}I3a B KoHT€IKT rrpvt H
rro rroBoA r,r3fiB^HeHHe Ha Crr5n*re6nzTe cH 3a+qE^x(eHrzs.

' Cnagga rrpl{Hql{rrvtre u HopMHTe na ET u.rspur KoAeKc Ha qbAe6nrEte SA)DKHTeAH.

' IIpu KoHcrarapaHe Ha aAMHHHCTpaTHeHa cna6ocr, rrporrycK urr\yr HapyrrreHue,
c63AaBarqo npeA[ocraBKa 3a KopyrrqH-ff, r.r3MaMa vwr HepeAHocr, e AAs){<eH
rrega6aeHo Aa yBeAoMH pbKoBoACTBoro Ha sbAa.
' H3ntntlsBa vr Aplru 3aAtzrrKeHufr, BG3Ao)KeHH My or rrpe,qceAarel.rr Ha cb1a H
cr g.e6uua aAMaHr4crparop.

AYHKIIHOHA/\TIH HSHCKBAHII,fl KtM,TI,AIX(HOCTTA:
' Yuetlz.s v [o3HaHpIs rro o6uua AeAoBoAHH TexHprKH, sbBpeMeHHr.r oSuc
rpoqe,rypu, pa6ora sbc craHAaprHo o$ac o6opy4eane (ern. cKaHr.rparr(a texnuxa)
eAeKTpoHHa o6pa6orxa Ha Aar{HH (na crerlualra3HpaH coSryep), orl1arrHq
[o3HaHHrr IIo CTHAHCTHKa, rrpaBorrHc, rpaMaTldKa H rryHKTyaqHrr.
' Aa no3HaBa BcHr{KH HopMarI-TBHH pa3[ope46n Kacae[u{ Kar{ecrBeuo rr3rtblHeHpre
Ha,u4t)KHocrra,Ct qe6err cexperap".
' flo3rranra.s flo [IAC, Eta.*rug KoAeKc na cr,qe6HuTe cAJDKrareAlr, Ilpaaa-6Hur(a 3a
BbrperxHr.rs rpyAoB peA n oxpo>xeu c6A cuonsu, 334.[[, 33KH H rroA3aKoHoBare
aKToBe rlo [pr4AaraHeTo lrqr, BlTperrrHHTe rrpaBrrla H flporleAypu, JTTBGpASHH oT
2 IJlidIJjlIlCTpaTHBHHTT pIKOBOAHTeA Ha CGAa.



' Aa rIo3HaBa fi crra3Ba H3HcKBaHvItITa na 3axosa 3a 3ApaBocAoBHH z 6egonacnra
ycAoBHs Ha TpyA.
. Aa Jrqac'TBa a o6yrenusra no 6esouacHrE ycloBurr Ha rpyA.
' Aarro3HaBa 14 cila3Ba rtpaBulara sa 6esonacHa pa6ora Ha cBoero pa6ouro Mircro.

OTfOBOPHOCTH:
. Hocn orfoBopHocr 3a rotrHoro H KaqecrBeHo H3n6AHeHHe Ha yrBBpAeHHTe c
HacTo'rlqaTa AAc)KHocTHa xapaKTepI.lcTI.IKa 3a^ar{H.
. Hocz omoBopHocr 3a orra3BaHe Ha nol5rqeHara H rrpeHacsHa AorqrMeHTaqnrr.
. Hocu orroBopHocr 3a orra3BaHe Ha rrol5 {eHara cn5nxe6na unQoprrraqlrs.
. Hoca orroBopHocr 3a qbxpaHsBarre a orra3BaHe sa crAe6Horo r{Myrr{ecrBo.
. Hocu orroBopHocr 3a crra3BaHe Ha rpyAoBara a rexHolon,rqHara AHcrIHrrAraHa.. Hocu omoBopHocr 3a crra3BaHe Ha [IAC, Eru.rnzg KoAeKc Ha crAe6nrzre
cAJDKHTeAra, Ilpaenruu.rKa 3a BtTperrrHH-a rpyAoB peq a Orpr:reH cbA Cruonsu,
Btrpeunrnre rrpaBula H rrpoqeAypr{, yrBbpAeHH or aAMHHrrcrparHBHLrrI
pSKOBOAHTeA Ha sbAa.
. Hoca orluBopHocr 3a aAMHHr.,rcrparHBHH rrponycr(H H HapyueHyrs,, ct3AaBarru.I
rrpeArrocTaBKr.{ 3a Kop}mrryrs., H3MaMr.{ H HepeAHocTr4.

OPTAHHSAqHOHHO-YIPABAEHCKH BPb3KH H CAITIKEBHA
IIO,[9HHEHOCT:
,.(4txcrocma ,Cr4,e6es ceKperap" e H3ntAHlrTeAcKa. Tq e nprrKo rroAr{HHeHa Ha
cr4e6nua aAMuHucrparop v [peAceAarels Ha c'b4a. Ilv,a HerrocpeACTBeHIa
B3arirMooTHorrreHHs gbc gbAe6nure cAJDr(HTeAr.r pr MarracTpaTH. IlM..a BbTpelrrHut LI

BBHTTTHH upoQecuoHalHpr KoHTaKTH c opraHr.r vr opraHLI3arILIH B Kplta Ha
I.{3IIGAHsrBaHr.rTe $yUXqUOHaAHH 3aABA)I(eH Hs.

SAMECTBAHE (upx orctcrBEe .q, BrlrEocrT a ce E3rrtArrna o1l1
Apyr cr.q,e6en ceKperap.

3a6eaexrca: Ar$xcrocrHara xapaKTepHcTHKa ce aKTyaltH3Hpa B cnyrafi Ha
IIpOM-5IHa Ha H3HCKBaHHTITa H 3aABAx(eHvIsTa, IIpOH3TLIqaUU.I OT HOpMaTI4B}III vILVr

cTpyKTypHH rrpoMeEvr vt ce yTBsp)rlAaBa oT npeAceAaTe^.rr Ha cblla.

3AIIO3HAT C AAtXHOCTHATA XAPAKTEpHCTHI(A:

(rpute HMeHa Ha ct4,e6nraa cn5rxraren)

.(,ara Ha BpBrrBaHe:. flo,qnrac Ha cl5rrKnrels

a


